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ADMISSIONS POLICY 
Introduction
The aim of Kimichi Worcester is to offer a place to any child who will benefit best from the type of education Kimichi has to offer. Whilst the school is not ability based, pupils are expected to either play an instrument already, or to take one up upon admission. The school is committed to ensuring that admission decisions will be made by a process that is free from any discrimination on the grounds of disability; race; ethnic or national origin or gender. The school must also feel reasonably sure that it is able to support, educate and develop the prospective student to the best of his or her potential, so that the student will have a happy, safe, fulfilling and successful school career. These aims must continue to be met throughout the student's time at the school. Full school reports will be considered and a reference might be requested from each potential student's current school. 
In the first instance, parents or guardians arrange a face to face meeting with the Headteacher and/or Deputy Headteacher, and complete and send in an application form with all relevant information. Wherever possible, Kimichi Worcester will offer a place to any pupil. Where this is not possible, the school will look at who will best benefit from the educational and musical ethos aspired to at the school. The head teacher and staff will consider reports, references, and will invite potential applicants in for at least one trial day before a decision is made. At any stage, if the school feels that it would help to make an informed decision, an appointment will be arranged for parents to come into the school to discuss their child's application. 
Additional Educational Needs/disabilities. 
[bookmark: _heading=h.gjdgxs]Parents or guardians should send a copy of their child’s Educational Psychologist's Report, and/or EHCP, if there is one, to the school for any candidate who has an Additional Educational Need. It is of great importance that a parent informs the school on the application form should a prospective student be disabled under the definition of the Disability Discrimination Act 1995 and thereby requires special arrangements at school. The school will then make an informed decision as to whether the child's best interests will be served by attending Kimichi Worcester. The school will wish to meet with parents in order to best proceed with the application of SEN or disabled children and will require at least one trial day. Kimichi School is not a registered Section 41 school, and as such is not required to follow SEN Code of Conduct, nor is it required to accept those that it feels it may not best serve (for eg. GRF’s). If it is found that any parties, including parents, council officers or previous schools, have wilfully misheld information pertinent to a child then accepted by the school, that child’s admission will be revoked.
Financial Assistance. 
Where possible, the school will offer part financial assistance to those pupils who need them. Parents or guardians will be asked to undertake an honest conversation with the Headteacher and Deputy Headteacher which will also be taken into consideration by the Governors. The school also offers sponsorship help in order for parents to search out their own assistance through local small businesses if needed or wanted, plus assistance with the same. The school is dedicated to bridging the gap between maintained and independent schools, and therefore looks for sponsorship in order to keep fees as low as possible. 
Contents of Admission Register 
The admission register must contain the personal details of every pupil in the school, along with the date of admission or re-admission to the school, information regarding parents and carers and details of the school last attended. 
Expected First Day of Attendance 
Schools must enter pupils on the admission register and attendance register from the beginning of the first day on which the school has agreed, or been notified, that the pupil will attend the school. For most pupils the expected first day of attendance is the first day of the school year. If a pupil fails to attend on the agreed or notified date, the school must establish the reason for the absence and mark the attendance register accordingly. 
Deletions from the Admission Register 
A pupil can lawfully be deleted from the admission register on the grounds prescribed in regulation 8 of the Education (Pupil Registration) (England) Regulations 2006. 
Deletions due to Unpaid Fees Kimichi School may, additionally, delete a pupil from its admission register where the fees remain unpaid at the end of the school term for which they were due to be paid without prior arrangement with the Headteacher/Governing Body as per parental contract. Where fees are unpaid, the school should, before the grounds for removing the pupil from the register are met, consider whether: 
• Removing the child from school would have a significant negative effect on his or her education and whether it can be mitigated, for example by transferring to a school closer to home; 
• Parents/carers have been informed of any charitable or other voluntary sector assistance or benefits that may be available to help meet the cost of fees; and, 
• The school has given timely notice to the relevant local authority and the parents/carers, to assist school transfer. 
PLEASE ALSO SEE PARENT CONTRACT
Amendments to the Admission Register and Attendance Register 
Every amendment made to the admission register and the attendance register must include: the original entry; the amended entry; the reason for the amendment; the date on which the amendment was made; and the name and position of the person who made the amendment. 
Preservation of the Admission Register and Attendance Register 
Every entry in the admission register and attendance register must be preserved for a period of three years after the date on which the entry was made. 
Children at Risk of Missing Education 
All schools must inform their local authority of any pupil who is going to be deleted from the admission register where they: 
· Have been taken out of school by their parents and are being educated outside the school system e.g. home education (see below on home educated children);  
· Have ceased to attend school and no longer live within reasonable distance of the school at which they are registered; 
• Have a medical condition certified by the school medical officer that the pupil is unlikely to be in a fit state of health to attend school;  
· Are in custody for a period of more than four months due to a final court order and the proprietor does not reasonably believe they will be returning to the school at the end of  that period; or,  
· Have been permanently excluded. 
The local authority should be notified in advance of the deletion when the school becomes aware that the deletion will be made. Kimichi School will regularly inform the local authority of any pupil who fails to attend school regularly, or has been absent without the school’s permission for a continuous period of 10 days or more. Local authorities have a duty to put in place arrangements for identifying (as far as it is possible) those children of compulsory school age in their area who are not school registered or receiving education otherwise than at a school. Local authorities should trace those children and ensure that they receive full-time education. 
Home Educated Children 
On receipt of written notification to home educate, schools must inform the pupil’s local authority that the pupil is to be deleted from the admission register. Schools should not seek to persuade parents to educate their children at home as a way of avoiding excluding the pupil or because the pupil has a poor attendance record. Schools and local authorities should not seek to prevent parents from educating their children outside the school system. There is no requirement for parents to obtain the school or local authority’s agreement to educate their child at home. Parents have a duty to ensure their child of compulsory school age receives suitable full time education but this does not have to be at a school. 
This policy agreed on (date) 29th August 2024
(name) Kirstie Berry 
(position) Chair of Governors 
Review date 29th June 2025
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APPLICATION FORM
 
 
 
 
NAME (block letters)
 
Surname ................................................................................................................................
 
Forenames ............................................................................................................................
 
Name to be used at school .................................................................................................
 
Address .................................................................................................................................
................................................................................................................................................
Postcode .....................................
 
Home telephone number .......................................
 
DATE OF BIRTH .........................................................................
Evidence of date of birth must be provided prior to start: copy of passport or Birth Certificate (please send a photocopy rather than the original document).
 
Place of Birth...................................................................
Number of Children in Family .......................
Siblings in Kimichi Worcester: YES  NO 
If your child/ren is at present attending another School, please provide the name and address of that school: ...............................................................................................................................................
 
PARENT OR GUARDIAN
 
Name of father in full .........................................................................................................
Job Title ....................................................................................
Place of Work ...........................................................................
 
Name of mother in full .......................................................................................................
Job Title .....................................................................................
Place of Work ............................................................................
 
Any special family circumstances to mention? ..................................................................
(If no Father or Mother, please give the name of the Guardian and his/her relationship to the candidate.) .................................................................................
 
Daytime Telephone Number 
Mother .................................................... Father ........................................................................... 
 
Mobile Telephone Number
Mother .................................................... Father ...........................................................................
 
Email 
Mother .....................................................................................
Father .......................................................................................
 
Does child have SEND? .......................................................................................
Does child have EHCP? .......................................................................................
 
 
Signature of Parent or Guardian .........................................................................
Date ...........................
 
 
All information provided will be treated in confidence, in accordance with the Data Protection Act 1998 and used for the purposes of fulfilling the Authority’s statutory and operational needs in relation to school admissions. It will only be shared lawfully and with the Education Welfare Service and your preferred schools for the school admission purposes. It may also be shared with other departments in the Council for the purpose of preventing fraud, misuse of public funds and any legal or statutory requirements.
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